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1. O6mHe NOJI0KEeHHS

1.1. Hactosmee Ilonoxenne o cTyaeHYeCKOM OTAeNE KaapoB (Haiee — [Tonoxenue)
YCTaHaBIIMBAeT CTPYKTYpPY, 3ala4d, OGYHKIMH, TOPAMOK OpPraHM3aldd eSTEIBHOCTH
Cryznendeckoro oT/ena Kaipos (nanee — OT/el), B3aUMOAESHCTBHS ¢ APYTHMH CTPYKTYPHBIME
nonpasaeneHusiMu - O6pa3zoBaTe/IbHON aBTOHOMHON HEKOMMEPYECKOM OpraHM3al[MH BBICIIETO
00pa3oBanus «MOCKOBCKHIT IICHXOI0r0-COLMAIBHEINA YHUBEPCHTET) (amee - YHuBepcUTET).

1.2. Crynenueckuift oTaen KafpoB ABIETCS CTPYKTYPHBIM  II0Jpa3jeIcHHEM
YHUBEPCHTETA.

1.3. Crynendeckuif oTaen KaapoB co3naéTes M JMKBHIMPYETCS IpHKa3oM Pexrtopa
YHuBepcHuTeTa.

1.4. Otmen Bo3raBigeT HAYalIbHHUK, KOTOPBIA Ha3HA4aeTcs Ha JOJDKHOCTH U
0CcBOGOXKIAETCA OT Hee IIPHKA30M PeKTopa Y HUBEPCHTETA. '

1.5. Kpamm¢ukanuonnsle TpeGoBanmsa, (yHKUMOHAIBHBIE O6GS3aHHOCTH, IIpaBa,
OTBETCTBEHHOCTh Ha4yalbHWKA W JPYIHX pabOTHUKOB OTAENa  perjaMeHTUpPYETCH
JOJDKHOCTHBEIMH MHCTPYKIMSAMH, YTBEP)KASHHBIMU PekTopoM YHHBEpcUTETA.

1.6. B cBoell neATenmsHOCTH  OTAEN  PYKOBOACTBYETCA  3aKOHOHATEIHCTBOM
Poccuiickoit @enepaiiuu, B TOM YHCIIE:

- HOPMAaTUBHBIMH JNOKyMEHTaMH MuHHCTEpcTBa 00pa3’oBaHUS W HAYKH BBICLIETO
obpasoBanus Poccuiickoit @eneparum;

- IIpuKasaMH H pacnopsikeHusMu @enepanbHoil cimyxObl 1mo Hamsopy B cdepe
00pa30BaHHUs H HAYKH;

- YCTaBOM YHUBEPCHUTETA;

- IOKAIIbHEIMM HOPMATUBHBEIMH aKTaMHU Y HUBEPCHUTETA;

- peLIEHUAMU Y9EHOTO COBETa Y HUBEPCHUTETA;

- HOPMAaTMBHOH ¥ TEXHHYECKOM IOKyMEHTallMell II0 OXpaHe Tpyna, I10XKapHOMH
6€30M1aCHOCTH ¥ IIPOU3BO/ICTBEHHOM CAHUTAPHH;

- IPaBUJIAMU BHYTPEHHETO TPY/IOBOI'O PACIOPAAKa YHUBCPCUTETA,

- TpuKa3oM MUHKWCTEPCTBA 3ApaBOOXPAHEHHsA H COLMAIBHOrO passutus P ot
11.01.2011  Neln. «O6 yrBepxaeHun EauHOro KBalMUKAIMOHHOTO —CIIPABOYHHKA
MOJDKHOCTSH PYKOBOJMTENEH, CIEUMATUCTOB M CIyXamux, pasaen «KsammdukalpoHHEIE
XapaKTEePUCTHKH IOJDKHOCTEH PYKOBOAMUTEIEH, 7} CIELIMAIIIICTOR BBICILIET'O
IPO(HECCHOHANLHOTO M JOTOIHUTEIBHOTO IPO(ECCHOHAIBHOTO 06pa30BaHUs»;

- HacTosmuM [lonoxxeruem.

2. llens 1 3aga9u oTAe A

1.7. Llenb neATeNBHOCTH OTHENa — CTATHCTHYECKHH yYE€T CTyAEHYECKOro
KOHTHHI'€HT4, KOHTPOJIb 3a €T0 JBIKCHHUEM, BEICHHE JIMYHEIX el

1.8. IlepcoHanbHBIH M CTAaTHCTHYECKWH y4eT BCeX KaTeropuii 00yJaroImuxcs
YHHBEPCUTETA IO YCTaHOBJICHHEIM (JOpMaM.

1.9. Hajnexamee xpanenue JTHYHBIX Jel 00y4aromumxcs, MOATOTOBKA U Hepefada ux
B apXUB YHHUBEPCUTETA.

1.10. enTpaymmsanus paGoThl MO BEASHHIO KAIPOBBIX JOKYMEHTOB OOYUaOIIHUXCS
YHuBepcurera

1.11. Benenue paGoTh! ¢ BOSHHBIMH KOMHCCAPHATAMH.



1.12. Benenne paGotsl B ['oCymapcTBEHHOM YHHTapHOM IIPEMNPHATHH TOpoa
Mockser « MOCKOBCKHUH COIMANBEHBIN PErHCTPy (COKpameHHoe HauMeHorauue - ['YII MCP) .

1.13. OdopmieHne MOMOIHUTENEHBIX COMVIALICHUH K 10roBopaM 06 06pa3oBaHuH.

1.14. Pabora ¢ 3ampocamu IpaXIaH 4 OpPraHM3aluil 10 BOIPOCAM IIOATBEPKICHHS
00ydeHHsI B YHUBEPCUTETE

1.15. Beigaua u odopmienre crpaBok 06 o0ydeHunm Wid o Iepuoge oGydeHwms,
CHPABOK 10 MECTY TPeOOBAHUA U APYTUX HEOOXOIUMBIX JOKYMEHTOB IO YUETy 00y4atomIXCs.

1.16. Xpatenue u BBIIa9a 110 3aABJICHUIO 00YYAOIIMXCs JOKYMEHTOB O IIPEIBIYINEM
00pa3oBaHUH (IIPH HAJTMYHMH B JIMYHOM JeTIe).

1.17. PerucTpanus 1 XpaHeHHE TIPUKA30B [0 JIAYHOMY COCTaBY 00YUarOIIHXCA.

3. ®yHKIHH 0THejIa

1.18. BsanMmozetictBre €O CTPYKTYPHBIMYM OAPA3feNeHUAMH YHHBEPCUTETa IO
cbopy, oOpaGoTke, yd4eTy H XpaHEHMIO JOKYMEHTOB, KacalOIUXCH AeSTEIBHOCTH
obydarormmxcs.

1.19. Ocymectnser pabory mo GOPMHUPOBAHWIO IIPHKA30B 10  IBHDKCHHIO
KOHTHMHICHTA HAa OCHOBAaHMH TPEICTABJICHHBIX [JOKYMEHTOB JeKaHaMH (haKyJIbTETOB/
JUPEKTOPOB (PUIIHATIOB.

1.20. OcymectBrser B 3/1eKTpOHHOI 0a3e M Ha GyMaXHBIX HOCHTENISX PETHCTPALIHIO 1
XpaHEHHE [TPHKA30B 110 JHYHOMY COCTaBY 00yJarOIUXCs.

1.21. IIpoBepka, 06paboTKa U XpaHEHHE [TPUKA30B [0 JBIKEHUI0 KOHTHHISHTA.

1.22. Cobmonenue KOHQUICHIMAIPHOCTH NpH 0OpabGOTKE NEPCOHATBHBIX IAHHBIX
ofy4arommxcs YHHBEPCHTETa B COOTBETCTBUM ¢ IEHCTBYIOIIMMH HOPMATHBHO-IPABOBBIMU
JIOKyMEHTaMH. .

1.23. TIpueM THYHBIX e o0ydaromuxcs U3 IPUEMHOH KOMHUCCHH B COOTBETCTBHH C
BHYTPEHHUMH JIOKAJIEHBIMHU aKTaMH Y HUBEPCUTETA M YTBEPIKICHHON HOMEHKIATYPOH /e,

1.24. Benenne nmuunbix gen obydaromuxcs (BOCCTAHOBJIGHHE JUIS IIPONOJDKEHIS
00ydeHNs, 3a4KCIICHIE Ha TIEPBEIH Kypce, IEPEBOABI C Kypca Ha Kypc, akaleMHUecKIe OTIIYCKa,
IIEPEBOJ| U3 PYruX 00pa3oBaTE/IbHBIX OPraHU3alli, OTIHCICHHE U3 YHUBEPCUTETA U T.JL.).

1.25. Benenue anexTpoHHO# 6a3bl JaHHBIX O cOCTaBe 00YYAKOIMXCS, CBOCBPEMEHHO
BHECEHHE U3MEHEHUS,

1.26. Benenune cruckoB ofydarommxcs (o rpymmam, KypeaM, (akyIbTeTaM — B
3JIEKTPOHHOM BHJI).

1.27. Ilpenocraienne HHQOPMALMH O YHCICHHOCTH OOYYAIOIIMXCA B CTPYKTYPHBIE
TIOJIpa3/ie/IeHHs Y HUBEPCUTETA.

1.28. IpoBepka 3/1eKTPOHHO# 6a3BI [10 BHOBb 3aYKMCIIEHHEIM 00YYarOIUMCH.

1.29. Tlosepka oOywaromuxcs ¢ QexaHaTaMu (axkyIsTeTOB (He MeHee JBYX pa3 3a
yueOHEIi1 1oJ).

1.30.IlogrotoBka u odopMIIEHHE MOKYMEHTOB JUIs OILIATHI MAaTepPHHCKHM
KaIllMTaJIoM.

1.31. OcymecTBageT KOMILIEKTALMIO JTHYHBIX Ael o0Oydaromuxcsd B TEYEHHE BCErO
nepuosa OO0yYeHHS KONMAMH/BBITHCKAMH W3 TPHKA30B M JOKYMEHTaMH, SBJSIOIMMHUCS
OCHOBaHMWEM JUIA BBITYCKa IIPHKA30B.

1.32. CoBmecTHO ¢ (aKympTeTaMH OCYIUECTBISET MOATOTOBKY JIMYHEIX €I
BBIITYCKHHKOB: KOMIUICKTAIMsl KOIMEH BBIJAHHEIX BHIIIYCKHUKY JOKyMeHTa 00 00pa3oBaHuH 1



() o KBanM(UKAUMM, 33YETHOM KHIDKKOH, OOXOAHEIM JIMCTOM M y4eGHOM KapToukoii;
CHIHBaHHE JOKYMEHTOB JIIHOTO JIe/1a B COOTBETCTBHH C YCTAHOBJICHHBIMH TPeGOBAHUSIMH.

1.33. OcymmecTBseT MOATOTOBKY JIMYHBIX €I [l [Iepelaun X Ha XPaHEHHE B APXFHB
YHuBepcurera.

1.34. OcymecTBseT PEruCTPALMIO U BbIAAYy CIPABOK 06 0OYUESHMH WIH O HEPHOE
YCTaHOBJICHHOTO 00pa3ia 110 3aABICHHUIO 00yJarOIUXCS.

1.35. OcyIecTBIseT perucTpanui0 M BEIAAYY CIPABKHU, TOATBEPXKIAIONIEH CTATyC
oOydJaromierocs.

1.36. IIpemocrapnenye NaHHBIX B y4eGHO-METOANYECKOE YIIPABIEHUE [UIS €XKETOIHOTO
COCTaBJICHUA OTYETOB (DefepalbHOr0 CTATHCTHYECKOTO HAGIIHOIeHHUS.

1.37. CocraBnennie ¥ MpPeNOCTaBICHHE JBIKESHHS OOydarommuxes II0  dopmam
00yueHus B yue6HO-METOJUIECKOE YIIpaBICHHE.

1.38. Ocymectenser perucrpauuo u Beiady [lpuioxenue Ned, ITpmmoxenue Ne 5
(acimpaHTypa) /i1 BOSHHOTO KOMHCCApHATA.

1.39. MndopMuposanie BOSHHOTO KOMHccapuara o6 OTYMC/IEHMH O6ydaromerocs
OYHOM (pOpMEI 00yIEeHH S, TTOJIEKAIIETO BOCHHOMY [IPH3EIBY.

1.40. Benenue pabotel B I'OoCymapcTBEHHOM YHHTapHOM MPEANPUATHH TOPOXA
Mockebl «MOCKOBCKHH COLHMAIBHEIN PETHCTP)» (COKpalleHHoe HanMeHoBanue - YT MCP).

4. IlpaBa u 00sI3aHHOCTH 0Taesa

4.1 3ampamuBate W TONy4aTh OT CTPYKTYPHBIX IOApasiesieHuil YHMBEpCHTETA
JNOKYMEHTEI (CiTy:Ke0HbIe 3aITHCKH, 00bICHUTEIbHBIC, 3asSBICHHS OT ofydaromuxcs u T.n ).

4.2 BsaumopeifcTBOBaTE ¢ OPYIUMH  CTPYKTYPHBIMH [0 Apa3AeIeHUSIMHA
YHHBEPCUTETA [0 BOIIPOCAM CTYACHYECKOr0 KOHTHHTCHTA.

4.3 VHpopMHPOBAaTh PYKOBOACTBO IO HAIPABIEHHIO IEATEIBHOCTH 060 BCeX
BBIABIICHHBIX, B IPEACIaX KOMIIECTCHIWM OT/ENa, HEAOCTaTKaX W BHOCHTEL IPEIOKEHUS IO
COBEPIICHCTBOBAHHIO (HOPM U METOZOB PabOThI OTAENA, MOBBHINIEHHUIO €& d((HEKTHBHOCTH 1
COBEPLICHCTBOBAHUIO TPYIOBOTO IPOIECCa.

44  Cotpymsnku otThena o00s3aHEI XpaHUTh CIyKeOHYI0 TaliHy, COXDAHSTH
KOHGUICHIMATFHOCTD CBEICHHNH, CBA3AHHBIX C BHITTOJTHEHUEM 3324 BO3TOKEHHBIX HA OTHE.

4.5 TloanmuceIBaTh M BU3HPOBATH AOKYMEHTEI B IIPEeaX KOMIIETEHI[MH OTIENA.

4.6 DPasbscHeHus, DPEKOMEHIAIMM M yKa3aHHA 110 BONPOCAM, BXOIAIIUM B
KOMITETEHIIMIO OT/IENa.

4.7 3HaKOMHUTBECS C TIPOGKTAaMH  pEIIEHHS  PYKOBOJCTBA YHuBepcurera,
KacalIUMHCS €Fe NEeATEIEHOCTH OT/IENA.

4.8 3ampammBaTh OT PyKOBOJMTE/IEH CTPYKTYPHBIX MOAPA3eICHHI YHHBEPCHTETA U
UHBIX CIEIHATUCTOB HMHGOPMAIMI0O M JIOKYMEHTBI, HEOOXOAMUMBIE JUIS BBIIOJHEHMS
obs3aHHOCTEH OT/IEA.

4.9 3ampaiuBaTe W TONyYaTh HEOGXO/MMBIE PECYPCHl B YCTAHOBICHHOM MOPS/IKE
JUISL OCYINECTBIICHUS EATSIBHOCTH OTJIEA.

4.10 Bosspamats B CTpYKTypHbIE MOApa3le/eHUs YHHBEPCUTETA MOKYMEHTH W
MH(OPMaNuIo Ipu 06HapYKEHNUH B HUX HEJOCTOBEPHBIX CBEICHHM.

5. OTBeTCTBEHHOCTD O0TAEJA
1.41. OTBeTCTBEHHOCTh 34 HAUICIKAINSS M CBOCBPEMEHHOEC BBIIOJIHEHHUE OTIEIOM
QyHKIM, nperycMOTpeHHBIX HacToAIUM [10I0KEHHEM, HeceT HaYa bHUK oTena.



1.42. OTBeTcTBEHHOCTE PabOTHUKOB OTMENA YCTAHABIMBAECTCA WX JOJKHOCTHBIMHU
HHCTPYKIHAMH.

1.43. PaGoTank oTmena 00s3aHBl NPUHUMATh HEOOXOZMMBIE MEphl UL 3AI[UTHI
IEPCOHABHBIX JaHHBIX OT HEIPAaBOMEPHOIO M CIy4alfHOTO JOCTYIIA W 3a COXpaHEHHE
KOH()HUIEHIIHMATBHOCTH CBEICHHHA, CBA3aHHBIX C BBIOTHEHHUEM 3a/1a4, BO3JIOKSHHBIX HA OT/IE.

6. BzaumoneiicTBHe co CTPYKTYPHBIMH OAPAa3AeJeHUAMH

6.1. Otaen B3aMMOIEHCTBYET CO CIEAYIOIIMMY CTPYKTYPHBIMH IOPa3ieICHHUIM |
Oyxranrepueii, yae6HO-METOMMYECKIM yIIpaBIeHHEM, (aKy/bTETAME, OTACIOM OpraHU3aIlHy
IpHeéMa M TIIEPeBOJA CTYACHTOB, apXMBOM YHUBEPCUTETa, OTACIOM HHGOPMAIMOHHOTO
obecrieucHusL.

6.2. Otmen mnosyd4aeT [OOKyMEHTHI (Ciry)keOHBIE 3amHMCKH, OOBICHUTENBHEIE,
3afBJICHHA OT O0yvalomuxcs H T.O) B OyMaXHOM W/HMJIM 3JIEKTPOHHOM BHAAaX IO
CTYACHYECKOMY COCTaBY OT COOTBETCTBYIOIIMX CTPYKTYPHBIX IIOJpa3JelieHuil YHUBEpCUTETA
1t 0 OpMIIEHHS TIPHKA30B. ‘

6.3. Otzen npenocTaBIsLeT CTPYKTYPHBIM MOAPA3AEICHASIM Y HUBEPCUTETA:

—  KOIHMH IPHKA30B IO JIHIHOMY COCTaBY OOydYalOmUXcs O IIepeMEINECHHM WIIH
KaKuX-/1M00 M3MEHEHHUH KacaloIuxcsa 00ydaroIuxcs;

—  CTATHCTHUYECKYIO OTYETHOCTD IO KOTHYECTBEHHOMY COCTAaBY 00YJalOIuXCs.

—  JIOTIOJIHHUTE/IbHEIE COTIAIIEHHs K JOTOBOPY 06 00pa3oBaHuy.

7. Ilopsagok yTBepKIeHHS U H3MeHeHus1 HacToamero Ionoxenus
7.1. Hacrosmee ITonoxenue YTBEpKIaeTcs IIPUKA30M Pexropa
YHuBepcurera.
7.2. B nacrosmee ITomoxeHHe MOTYT BHOCHTHCS H3MEHEHUS M IOIIOTHEHMS,
yTBEpIKIaeMEIe IPHKa3oM PexTopa YHUBepCHTETA.



